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JOB VACANCY ANNOUNCEMENT No. 01/2023
Position:  Support Staff (driver and general services)

SELECTIVE PROCESS

The Commercial Office of Brazil in Taipei hereby announces that a selective process is being held to hire 1 (one) Support Staff for the Office of the Commercial Office of Brazil in Taipei, in accordance with current Brazilian legislation.

1. PRELIMINARY PROVISIONS

1.1. This selection process shall be governed by this notice.

1.2. The selection for the position referred to in this notice shall comprise three phases:

- Phase I – registration;

- Phase II – oral examination in English;

- Phase III – practical test with candidates selected in Phase II.

1.2.1 The tests shall have the following evaluation criteria:

a) Oral examination: Individual interview in order to assess candidates’ ability to communicate in English, his/her professional knowledge, initiative, motivation for the position, and teamwork skills.

c) Practical test: Evaluation of candidates' ability to perform the job functions, his/her driving skills, productivity, quality of work, and proper time management.

2. VACANCY 

2.1 This selection process aims to hire one support staff for the following position (APC1):

APC1 - 1 (one) Support Staff for general service tasks, including driving.

2.2 A support staff is a locally hired employee who shall provide support and general services to the Commercial Office of Brazil in Taipei on a full-time basis, including duties of driving, with employment governed exclusively by local labor laws.

2.3 - Duties for this position include, but are not limited to: 

a) Drive the motor vehicles of Commercial Office of Brazil in Taipei; 

b) Display proper professional manners on the job;
c) Transport goods and documents as requested by superiors;

d) Help with manual chores in in different sectors of the Office; 

d) Support chores in events and purchases for the Office; 

e) Management of the reception and parking area; 

f) Telephone operation.

2.4 – This is a full time job, requiring 40 hours of work per week.

2.5 – The salary is NTD$ 55.501,00 per month, and is subject to mandatory legal deductions. 

3. REQUIREMENTS AND DOCUMENTATION

3.1 – Minimum age: 18 (eighteen) years old, at the date of signing the employment contract.

3.2 - Candidates must provide the following documents:

a) Curriculum vitae (CV) with a face photograph;

b) Copy of Taiwanese Identification card;

c) Copy of Taiwanese drivers’ license

d) Criminal records certificate issued by local police;

e) Medical certificate of physical and mental fitness issued by a medical institution or specialist;

f) Some driving experience and geographical knowledge of the city of Taipei; 

g) For non-Taiwanese candidates: proof of regular residence status in Taiwan, and legal permission to engage in paid activity under local laws

3.3 - Brazilian candidates must also provide:

a) RG (identity card) or a valid passport;

b) Proof of compliance with electoral obligations;

c) Proof of regularity with military service for male candidates;

d) Declaration by the candidate that he/she is not a current or retired public servant.

3.4 – Falsehood in a candidate’s declarations and/or irregularity in the documents submitted by a candidate shall render his/her job application null and void.  

4. REGISTRATION FOR THE SELECTIVE PROCESS

4.1. Registration for this job vacancy is open from September 21, 2023, to October 5, 2023. 

4.2. In order to register, interested individuals must complete and sign the "Application Form for the Selection Process," available on the website “ https://www.gov.br/mre/pt-br/escritorio-taipe/portugues/avisos ”, and send it to the email contabil.taipe@itamaraty.gov.br, along with their curriculum vitae. Registrations will be accepted exclusively via email.

5. SELECTION PROCESS

5.1 – A Selection Committee formed by officers of the Commercial Office of Brazil in Taipei Candidates shall evaluate all candidates who meet the requirements and present the required documents, 

5.2 – The candidates selected for phase III shall be notified in order to take the Practical Test according to the criteria herein specified;

5.2 - Candidates who fail to appear at the scheduled time and date of the phases, or who appear without identification documents shall be eliminated from the selection process;

5.3 – The Selection Committee shall publish the results for each of the three phases on a notice board located at the entrance hall of the Commercial Office of Brazil in Taipei , and also they will also be published on the following website:  “ https://www.gov.br/mre/pt-br/escritorio-taipe/portugues/avisos “ . The results will be displayed in descending order of points obtained by each candidate. Interested candidates may submit appeals addressed to the Selection Committee within three days from the publication date of the selection results;

5.4 – A candidate’s successful completion of any or all of the three Phases mentioned herein does not generate any right for a candidate, and does not imply employment by the Commercial Office of Brazil in Taipei;

5.5 - All communications with candidates shall be done electronically, by email, and the Commercial Office of Brazil in Taipei shall not be responsible for unread emails or any communication failures;

6.  EMPLOYMENT CONTRACT

6.1. An Employment Contract shall be offered to the candidate ranked first by the Selection Committee, with a trial period of three months.
6.2 – The selected candidate must report for work within 2 (two) days of the electronic notification sent by the Selection Committee;

6.3. The Employment Contract shall be governed by local labor laws, and the salary shall be subject to mandatory legal deductions.

6.4. The basic monthly salary is NTD$ 55.501,00;

6.5. The job requires 40-hours work per week, usually from Monday through Friday, plus eventual extra hours, as required. Vocations are thirty calendar days for one contract year of work, following schedule determined by the Head of Administration and Personnel. 

7. VALIDITY OF THE SELECTION PROCESS

7.1 The selection process will be valid for 1 (one) year, starting from the publication of the final results.

8. OMISSIONS

8.1 – All other matters pertinent to this selection process but not covered herein shall be resolved by the Director of the Commercial Office of Brazil in Taipei.

Taipei, September 21, 2023.

Miguel Magalhães

Director
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