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MINISTÉRIO DAS RELAÇÕES EXTERIORES
Embaixada do Brasil em Pequim

NOTICE OF BIDDING - DRAFT
Process number: 09662.200035/2025-94


PREAMBLE

[bookmark: OLE_LINK2]The Special Bidding Committee, hereinafter referred to as the “Committee”, makes public to all interested PARTIES the republishing of the call for receipt, on the date, time and place established in item 3.1 of this Notice, of the envelopes containing the documents and proposals of the companies interested in performing the services covered by this Notice and its Annexes and to start the bidding process, with the judgment criterion based on the LOWEST PRICE, in a DIRECT IMPLEMENTATION REGIME – UNITARY PRICE CONTRACT, which will observe the precepts of Brazilian public law, mainly Brazilian Federal Law No. 14,133, of April 1, 2021, MRE Ordinance No. 463/2023, of May 4, 2023, the Post Administration Guide (GAP) of the Ministry of Foreign Affairs, the conditions and requirements of this instrument, its Annexes and the Draft Retainer Agreement and, only with regard to the Draft Retainer Agreement, the laws of the People’s Republic of China.

The Committee informs that, in relation to the original version of the Notice of Bidding and its Annexes, published on the official website of the Embassy of Brazil on August 4th, 2025, amendments were made to item 7.3 of the Notice of Bidding; item 4.1.3 of Annex I; and Clause 10.7 of Annex VII.




1. OBJECT
1.1. This bidding process is intended for the selection of a company that, in accordance with the specifications established in this instrument and in the Basic Project, is expected to (i) operate reception and processing centers for visa applications for examination by Brazilian consular authorities in Guangzhou, Chengdu, Beijing and Shanghai, and in any other city where, at the request of the CONTRACTING PARTY, a reception and processing center for visa applications may be established; and (ii) develop and operate a specific technological solution to serve requests from Chinese citizens in the form of electronic visas for visit visas.
1.2. The bidding will be carried out on a single item.
1.3. The judgment criterion adopted will be the lowest price of the item, observing the requirements contained in this Notice, its Annexes and the Draft Retainer Agreement regarding the object specifications.
1.4. The bidder will assume all costs related to the preparation and delivery of its proposal and the Brazilian government will not be directly or indirectly responsible for these costs under any circumstances, regardless of the outcome of the bidding process.

2. JUSTIFICATION
2.1. This bidding process aims to meet the need to continue to have reception and processing centers for visa applications in order to optimize the initial service provided to foreigners applying for entry visas to Brazil and to expedite their analysis by the Brazilian consular network in mainland China, allowing the optimization of workflows and consular services provided by the posts to be maintained. Additionally, in order to provide greater agility and capacity to meet the expected demand, the bidding process provides for the electronic visit visa modality, which requires the development and operation of a specific technological solution for this purpose.


3. SUBMISSION OF DOCUMENTATION AND OPENING OF PROPOSALS
3.1. The Qualification Documents and the Financial Proposal must be submitted to the Committee on the date, place and time set out below:
DATE OF RECEIPT: 17/09/2025
TIME: 10 a.m. (UTC+8)
PLACE: Embassy of Brazil in Beijing (27 Guanghua Lu – Chaoyang District, Beijing – 100600, China); e-mail: admin.beijing@itamaraty.gov.br
3.2. Bidders who choose to attend the public envelope opening session must submit the Financial Proposal and Qualification Documents separately in two sets of documents, namely, “Financial Proposal Documents” and “Qualification Documents”.
3.3. The envelopes must be sealed and labeled with the name of the bidder, the number and object of the bidding process and its contents: “Financial Proposal Documents” and “Qualification Documents” – respectively, in accordance with items I and II below:
I. Envelope containing the Financial Proposal Documents
ENVELOPE nº 1 – FINANCIAL PROPOSAL DOCUMENTS
SPECIAL BIDDING COMMITTEE
BIDDING 05/2025
BIDDER: ___________________________________________________
II. Envelope containing the Qualification Documents
ENVELOPE nº 2 – QUALIFICATION DOCUMENTS
SPECIAL BIDDING COMMITTEE
BIDDING 05/2025
BIDDER: ___________________________________________________
3.4. The documents required to participate in this bidding process may be presented in original or copy.
3.5. Protocols that prove a request for documents will not be considered as the documents required in this notice for the purposes of item 3.4.
3.6. All bidders must submit declarations, in physical format or in electronic format in PDF format, as set out in Annex IV of this Notice.
3.7. The Financial Proposal must be written clearly, contain the complete identification of the bidder with full corporate name and address, telephone number, email address, a precise description of the object offered, the estimated quantities, and the respective unit and total values.
3.8. Until the opening of the public session, bidders may withdraw or replace the proposal and qualification documents previously submitted.
3.9. At this stage of the competition, no classification order will be established between the proposals presented, which will only occur after the proposals have been judged.
3.10. All bidders must be aware that the Notice and its Annexes, as well as all acts related to this bidding process until the moment of signing the Retainer Agreement, are under the jurisdiction of Brazilian Law No. 14,133, of April 1, 2021, and related legislation.
3.11. The envelope opening session will begin at 10 hours (ten hours, China Standard Time), on the same date and place defined in item 3.1, and no new envelopes will be accepted after the envelope opening begins.
3.12. Alternatively, the Financial Proposal and Qualification Documents may be submitted by e-mail. If submitted by e-mail, all documents must be sent only to the e-mail address admin.beijing@itamaraty.gov.br within 14 hours prior to the opening of the session (until 18:00 on September 16th of 2025, China Standard Time). The Commission will confirm receipt of the documents in writing.
3.12.1 The Financial Proposal and Qualification Documents must be submitted in PDF format, in two separate compressed files (.zip or .rar format), corresponding to the two envelopes mentioned in item 3.3. Proposals sent by e-mail after 18 hours on September 16th (China Standard Time) or to an e-mail address other than that indicated in item 3.12 will be disqualified.
3.13. The bidders’ attendance at the envelope opening session is optional.
3.13.1 If bidders choose to participate in the session in person, they must observe the accreditation conditions defined in Section 8 of this Notice.

4. CHALLENGE TO THE NOTICE AND REQUESTS FOR CLARIFICATION
4.1. Up to 3 (three) business days before the date designated for the opening of the public session, any person may challenge this Notice or request clarification.
4.2. The challenge may be made electronically, by email to admin.beijing@itamaraty.gov.br, or by petition addressed to or filed at the address specified in item 3.1.
4.3. It will be up to the Committee, assisted by those responsible for preparing this Notice and its Annexes, to decide on the challenge or respond to the request for clarification within a period of up to three working days from the date of receipt of the challenge or request for clarification, limited to the last working day prior to the date of opening of the competition.
4.4. If the challenge is accepted, a new date for the public session will be defined and published, except for situations where the change resulting from the challenge clearly does not affect the preparation of proposals. If necessary, a new date for the public session may be defined in the event of a request for clarification.
4.5. Challenges and requests for clarification do not suspend the deadlines set out in this bidding process.
4.5.1. The granting of a suspensive effect to the challenge is an exceptional measure and must be justified by the Committee in the bidding process records.
4.6. Responses to requests for clarification will be made available to all interested parties and published in a specific field on the website of the Brazilian Embassy in Beijing. The responses will be binding on participants and the Administration.

5. PARTICIPATION IN THE BIDDING PROCESS
5.1. Any interested PARTIES that can demonstrate, during the qualification phase, that they have the qualification required under this Notice and its Annexes, may participate in this bidding process.
5.2. Participation in this bidding process implies full and irrevocable acceptance of all terms, clauses and conditions contained in this Notice and its Annexes, as well as full compliance with the legal and regulatory provisions in force and responsibility for the accuracy and validity of the information and documents presented at any stage of the process.
5.3. As a condition of participation, the bidder shall submit to the Committee the following declarations (see Annex IV):
5.3.1. That it is aware of and agrees with the conditions contained in this Notice and its Annexes;
5.3.2. That it meets the qualification requirements defined in this Notice and that the proposal presented is in compliance with the requirements of the Notice;
5.3.3. That, up to the date of the declaration, there are no facts that prevent its qualification in the present bidding process and that it is aware of the obligation to inform the occurrence of any subsequent impediment;
5.3.4. That the proposal submitted for participation in this bidding process was formulated independently by the bidder, and the content of the proposal was not in any way, in whole or in part, directly or indirectly, the product of an agreement with another actual or potential participant in the contest, by any means or any person.
5.4. Any false statement regarding compliance with any condition will subject the bidder to the sanctions provided for in Brazilian Law No. 14,133, of April 1, 2021.
[bookmark: _Hlk199846092]5.5. The declarations in Annex IV shall form an integral part of the qualification documents.
5.6. The following may not participate in this bidding process:
5.6.1. Companies temporarily suspended from participating in public tenders and prevented from contracting with the Brazilian federal government;
5.6.2. Companies declared unfit to bid or contract with the Brazilian federal government or any of its agencies and entities, provided that this declaration has been published in the Official Gazette of the Union by the agency that applied the sanction;
5.6.3. Companies undergoing bankruptcy, judicial recovery, collective insolvency proceedings, dissolution or liquidation in Brazil or abroad;
5.6.4. Companies formed in a consortium, regardless of the form of constitution;
5.6.5. Companies indicated as subcontractors of another bidder in this same bidding process;
5.6.6. Companies that have partners, advisors, legal or technical representatives, members of technical, advisory, deliberative or administrative boards on their team who maintain a technical, commercial, economic, financial, labor or civil relationship with a manager, contracting body or entity or with a public agent who performs a function in the bidding process or acts in the supervision or management of the retainer agreement, or who is their spouse, partner or relative in a direct line, collateral line or by affinity, up to the third degree; and
5.6.7. Companies that have on their team partners, advisors, legal or technical representatives, members of technical, advisory, deliberative or administrative boards who are also on the staff of any other company participating in this bidding process.

6. FINANCIAL PROPOSAL DOCUMENTS
6.1. The Financial Proposal must meet the following requirements:
6.1.1. It must be presented in a single document, which must contain all the information required in the format established in Annex VI of this Notice, and must be duly signed by a person with powers of representation, without reservations, additions, exclusions or ambiguities.
6.1.2. The unit prices and the total value of the single group of the proposal shall be expressed in CHINESE YUANS (RMB) in Arabic numerals.
6.1.3. It must provide a complete description of the bidder.
6.1.4. It must certify that all costs necessary to carry out the work that is the object of this bidding are included in the price to be charged to applicants for Brazilian visas under the Retainer Agreement. These amounts must include all taxes, social charges, labor, social security, fiscal and commercial charges, freight and any other charges, costs or fees applicable to the services, with the exception of consular fees.
6.1.5. It must be valid for at least 90 (ninety) days from the date it is submitted, unless the proposal includes an extended term, in which case the extended term shall prevail.
6.2. In the event of any discrepancies between unit prices and the total value of the proposal, the former shall prevail, and the Committee shall adjust the total value accordingly.
6.3. The proposed prices are the sole responsibility of the bidder, who shall not have the right to request any change due to any alleged error, omission or any other pretext.
6.4. Under no circumstances shall the proposal be changed, whether in relation to price, execution deadlines, payment conditions or any other condition that would result in modification of the original terms.
6.5. The value of the Financial Proposal must not exceed the amounts listed in Annex V.
6.6. Bidders shall include in the Financial Proposal documents a Quality Assurance Plan (QAP) as part of their proposal, as per item 3.5.3 of the Basic Project (Annex I). The final QAP will be negotiated with the Brazilian government and delivered 20 (twenty) days after contract signature and updated annually thereafter.
6.7. Bidders must also submit a Plan for Commencement of Activities, in accordance with the requirements established by item 3.6.2 of the Basic Project (Annex I). The contracted company must adjust its Plan for Commencement of Activities, upon request from the Brazilian government, within a maximum of 10 (ten) days after signing the contract.

7. QUALIFICATION DOCUMENTS
7.1. Legal Qualification
7.1.1. Bidders must submit documentation proving compliance with all legal requirements to work with activities related to this bidding process, including copies of the operating license, the list of partner companies and subcontractors, if any, and copies of the operating licenses of the partner companies and subcontractors. The bidders shall be responsible for the authenticity and legality of the submitted documents.
7.2. Regularity of Labor
[bookmark: OLE_LINK3]7.2.1. All bidders must also submit, inside Envelope nº 2, a declaration signed by their legal representative, attesting that (i) there are no facts that prevent their qualification under the terms of these bidding procedures;  (ii) they do not employ workers under 18 years of age to work at night, in dangerous or unhealthy work, nor do they employ workers under 16 years of age to perform any work; and (iii) they will abide by the relavant Chinese laws and regulations, in accordance with the declaration model in Annex IV of this Notice.
7.3. Technical Qualification
7.3.1. For technical qualification purposes, bidders must provide letters of reference from government agencies on past performance that demonstrate the following:
7.3.1.1. That the bidder established and operated reception and processing centers for visa applications for examination by consular authorities with a minimum annual volume of 30,000 (thirty thousand) applications for a period of at least 02 (two) years.
7.3.1.1.1. The 30,000-visa minimum referred to in item 7.3.1.1 may include visas in both physical and electronic modalities, provided that the experience is not limited exclusively to one modality.
7.3.1.2. That the bidder developed and operated a visa application website for the government of a national State, as well as a mobile application and call center that answered questions regarding visa applications.
7.3.1.2.1. The website, mobile application, and call center referred to in item 7.3.1.2 may relate to both physical and electronic visa applications, provided that the experience is not limited exclusively to only one of these service modalities.
7.3.2. The bidder must provide all necessary information to prove the authenticity and legitimacy of the technical qualification by sending, among other documents, a copy of the contract, the current contact address and telephone number of the contractor and the place where the services were provided.
7.4. Economic and Financial Qualification
7.4.1. Bidders must submit their Balance Sheet and other financial statements for the previous fiscal year, proving a good financial situation. No partial balance sheets (e.g. quarterly) will be accepted.
7.4.2. A good financial situation will be determined by the following ratios: Solvency Ratio (IS) and Current Ratio (IA) greater than 1.0 (one point zero). The ratios are represented in the following formulas:
	IS =
	
Total Assets

	
	Current Liabilities + Non-Current Liabilities



	IA =
	                  Current Assets

	
	                 Current Liabilities



7.4.3. If the ratios are below 1.0, the balance sheet must also show total capital of no less than 10% (ten percent) of the estimated value of the services.


8. ACCREDITATION AND DELIVERY OF DOCUMENTS
8.1. On the date, time and place designated in item 3.1 of this Notice, in the presence of representatives of the bidders and any other person interested in participating in the open session, the Committee will receive from the bidders who choose to attend the envelope opening session the accreditation documents and the documents required for Qualification and for the Financial Proposal in separate, duly sealed envelopes. The names of the participants present at the session will be recorded in the minutes of the meeting. After the deadline for delivery of the envelopes, no other documents will be accepted by the Committee, except as provided in item 14.3 of this Notice.
8.1.1. Upon delivery of the envelopes containing the Qualification Documents and the Financial Proposal, the bidders’ representatives will present their accreditation documents to the Commission.
8.2. Each bidder may accredit only one representative, who will be the only person who may intervene during the stages of the bidding process and act, for all purposes and effects provided for herein, on behalf of the party that he or she represents.
8.2.1. Accreditation means the delivery of any valid identification document, in accordance with the laws of the People’s Republic of China and applicable regulations on the matter, as well as the delivery of a document certifying that the representative is authorized to represent the bidder during the bidding session.
8.2.2. These documents (originals and copies) must be presented outside the envelopes so that they can be reviewed at the beginning of the session, before the Financial Proposal documents are opened.
8.2.3. Failure to submit or errors in submitting any accreditation documents shall not disqualify the bidder, but shall prevent its representative from participating and acting in the public session on behalf of the bidder.
8.2.4. The bidder is exclusively and formally responsible for the transactions carried out in its name, and for assuming that its proposals and bids are firm and true, including acts carried out directly or by its representative, excluding the liability of the body or entity promoting the bidding for any damages resulting from improper use of access credentials, even by third parties.
8.2.5. The same representative shall not be allowed to represent more than one bidder.
8.2.6. Detailed minutes of the session shall record all bidders, the proposals submitted, any complaints and objections made by bidders, as well as other events that may be relevant to the award of the bid. These minutes will be signed by the members of the Committee and by the representatives of all bidders present at the session.


9. BIDDING PHASES
9.1. The award of the bid shall be carried out after 2 (two) phases. The price classification phase will precede the qualification phase of the winning proposal, as indicated below, and must meet the “Lowest Price” criteria for the purposes of this Notice:
I. Price Ranking Phase, which will include the verification and analysis of the Financial Proposal Documents of all participating bidders. This phase will also include the ranking order of the participants.
II. Qualification Phase, which will include verification of compliance with the requirements listed in this Notice and analysis of the Qualification Documents – only for the bidder ranked first, that is, the one that offered the lowest price. Once qualified, the Final Decision will be made in favor of the winning bidder.
9.2. Price Ranking Phase
9.2.1. Once the procedures set out in Section 8 have been completed, and the session continues, a member of the Committee will announce the opening of the Financial Proposal Documents, starting with the envelopes submitted by the representatives present, followed by the proposals submitted by email.
9.2.2. The envelopes of all participants shall be opened publicly and the documents contained therein must be initialed on each page by the Committee and the representatives of the bidders. Proposals sent by e-mail will be printed and must also be initialed by the Committee and the representatives of the bidders.
9.2.3. Financial Proposals submitted in disagreement with the provisions of this Notice, as well as those that present a total value or unit prices above the maximum established in Annex V of this Notice, shall be disqualified, and no correction will be permitted.
9.2.4. Proposals with a total or unit value considered symbolic, negligible or null will not be accepted.
9.2.5. In the case of goods and services in general, values lower than 50% (fifty percent) of the value budgeted by the Administration are an indication that proposals are unfeasible.
9.2.5.1. The unfeasibility will only be considered after due diligence by the Committee, which will ask the company to provide documentary evidence of the feasibility of its proposal, within the deadline determined by the Committee.
9.2.6. If it is necessary to suspend the public session to carry out due diligence, with a view to correcting the proposals, the public session may only be restarted with prior notice and the occurrence will be recorded in the minutes.
9.2.7. If the session is suspended, all Financial Proposal and Qualification Documents will remain in the possession of the Committee.
9.2.8. If the suspension of the meeting is not necessary for the analysis of the Financial Proposal or for conducting investigations or consultations, the Committee shall continue with its analysis and shall rank the bidders according to the total values of the single group, from the lowest total value to the highest. The qualified proposal with the lowest total value of the single group shall be ranked first.
9.2.9. If there is a tie between two or more bidders for first place, the following tiebreaker criteria will be used:
9.2.9.1. Tied bidders may submit a new price proposal immediately after classification.
9.2.9.1.1. Representatives of tied bidders shall receive a blank copy of the form in Annex VI and shall complete it during the session, returning it immediately to the Committee.
9.2.9.2. If there is still a tie, the procedure will be repeated until there is a distinction between the financial proposals.
9.2.10. The Committee shall inform the bidders’ representatives directly of the classification of the Financial Proposals. Subsequently, the final classification, together with the values of each proposal, will be sent by email to all bidders within 24 (twenty-four) hours after the end of the public session.
9.2.11. All events shall be recorded in the minutes of the meeting, which must be signed by all members of the Committee and by all representatives of the bidders present.
9.2.12. Any offer of advantage not provided for in this tender shall not be considered.

9.3. Qualification Phase
9.3.1. In continuation of the session procedures, the Committee shall review only the qualification documents submitted by the best-ranked bidder.
9.3.2. If there is a need to thoroughly analyze the required documents, the bidding agent will suspend the session, informing the new date and time for its continuation.
9.3.3. Any bidder who fails to prove its qualification, either by failing to present any of the documents required for this purpose, or presenting them in disagreement with the provisions of this Notice, shall be disqualified.
9.3.4. After submitting the documents for qualification, replacement or presentation of new documents shall not be permitted, except in the case of due diligence, in order to:
9.3.4.1. Complement information about documents already submitted by bidders, insofar as necessary to determine facts existing at the time the tender was opened; and
9.3.4.2. Update documents whose validity has expired after the date of receipt of proposals.
9.3.5. When analyzing the qualification documents, the Committee may correct errors or flaws that do not alter the substance of the documents and their legal validity, by means of a reasoned decision, recorded in minutes and accessible to all, rendering them effective for qualification and classification purposes.
9.3.6. If necessary, the Committee may adjourn the meeting to consider the Qualification Documents, to investigate or consult, and all its acts shall be recorded in the minutes of the meeting. If the meeting is adjourned, all Qualification Documents and the envelopes containing the Financial Proposals shall be retained by the Committee.
9.3.7. If it is not necessary to adjourn the meeting to review, conduct investigations or consult on the Qualification Documents of the first bidder, the Committee shall decide on the qualification immediately.
9.3.8. Bidders may make any objections or observations, which must be recorded in the minutes of the meeting.
9.3.9. After analyzing the documents and carrying out the investigations, if necessary, if the best-ranked company is considered qualified, the Committee shall declare it as the winner and awardee of the bidding object, and shall immediately inform all representatives of the bidders present of the decision.
9.3.10. All events and acts shall be recorded in the minutes of the meeting, which must be signed by all members of the Committee and by all representatives of the bidders present.
9.3.11. In the event of the highest-ranked company being disqualified, the Committee shall open Envelope nº 2 of the company ranked in second place and analyze the documents contained therein and, if there are any disqualifications, it will act in the same way successively, until one of the participants is qualified.
9.3.12. In the event that all bidders are disqualified, the Committee may establish a period of 8 (eight) business days for the presentation of new qualification documents.
9.3.13. The documents of bidders who are not considered successful bidders, which are not collected by the bidder’s representative, shall be retained by the Commission for a period of 20 (twenty) consecutive days after the award. All documents that are not collected within this period shall be destroyed.
9.4. Publication of the final decision and Appeals
9.4.1. The Commission will publish the final award result on the official website of the Brazilian Embassy in China within 24 hours after the closing of the envelope opening session.
9.4.2. After the publication of the final result, any bidder may express its intention to appeal, within a period of 24 (twenty-four) hours, in a reasoned manner, that is, indicating which decision(s) they intend to appeal and for what reasons.
9.4.3. The intention to appeal must be expressed by email sent to admin.beijing@itamaraty.gov.br.
9.4.4. If an intention to appeal is notified, it will be up to the Committee to verify the timeliness and the existence of motivation for the intention to appeal, in order to decide whether or not to admit the appeal, with reasoned grounds.
9.4.4.1. At this point, the bidding agent shall not examine the merits of the appeal, but shall only verify the admissibility conditions of the appeal.
9.4.5. The lack of a reasoned statement by the bidder regarding the intention to appeal will result in the forfeiture of this right.
9.4.6. Once the appeal has been admitted, the appellant will have, from that moment, a period of three days to present the reasons. The other bidders will be immediately notified to present, if they so wish, counter-arguments within another three days, which will start counting from the end of the appellant’s period, and they will be guaranteed immediate access to the elements essential to defending their interests.
9.4.7. Appeals filed against the Committee’s actions shall be addressed to the President of the Committee by email at admin.beijing@itamaraty.gov.br. The Committee may reconsider the decision within 5 (five) days.
9.4.8. Acceptance of the appeal only invalidates acts that are not capable of being used in the remainder of the bidding process.
9.4.9. Bidders will be notified of the actions by email and through publications on the official website of the Brazilian Embassy in China, unless otherwise specified in this Notice.
9.4.10. Appeals submitted after the established deadline will not be accepted.

10. REOPENING OF THE PUBLIC SESSION
10.1. The public session may be reopened:
10.1.1. In the event of an appeal being granted that leads to the annulment of acts prior to the holding of the preceding public session or in which the public session itself is annulled, in which case the annulled acts and those that depend on it must be repeated.
10.1.2. When there is an error in accepting the best-ranked value or when the declared winning bidder does not sign the contract (with previous acts that can be used being maintained).
10.2. All bidders must be invited to attend the reopened session.
10.2.1. The invitation will be made by email.
10.2.2. The invitation made by email will be made in accordance with the data contained in the Proposal or in the Embassy’s records, and it is the bidder’s responsibility to keep their registration data updated.

11. AWARD AND APPROVAL
11.1. The object of the bidding will be awarded to the bidder declared the winner, by act of the Expenditure Officer, after the regular decision on any appeals presented.
11.2. After the appeal phase, once the regularity of the acts carried out has been confirmed, the Expenditure Officer shall approve the bidding process.

12. SIGNATURE OF THE RETAINER AGREEMENT
12.1. The obligations under this bidding process will be established by a Retainer Agreement, as provided for in the Draft Retainer Agreement attached to this Notice, which will be entered into by the Government of Brazil, represented by the Brazilian Embassy in China, and the winning bidder of the bidding process.
12.2. The winning bidder shall have 3 (three) business days from the date of notification of the award to sign the contract. This Notice, its Annexes, the qualification documents and the Financial Proposal submitted by the winning bidder shall be an integral part of the Retainer Agreement.
12.3. If the winning bidder fails to sign the Retainer Agreement by the established deadline, or in the event of any impediment that prevents the bidder from entering into a contract with the Government of Brazil at the time of signing the Retainer Agreement, the Committee shall call the remaining bidders in order of ranking to review their Qualification Documents. In the event of qualification, the qualified bidder will be invited to sign the Retainer Agreement.
12.4. If none of the bidders is able to sign the Retainer Agreement, the Committee shall cancel the bidding process.
12.5. The Retainer Agreement resulting from this bidding process shall take effect after the publication of an extract in the Official Gazette of the Union (D.O.U.).
12.6. The winning bidder is obliged to maintain, throughout the fulfillment of the Retainer Agreement, the same qualification conditions presented in the bidding process. Any changes to the eligibility criteria shall be immediately communicated to the Committee in writing.

13. EXECUTION AND SUPERVISION OF THE AGREEMENT
13.1. The execution and supervision of the Retainer Agreement will be carried out in accordance with Annex I – Basic Project, which is an integral part of this Notice.

14. GENERAL PROVISIONS
14.1. If there is no business or any supervening event occurs that prevents the envelope opening session from taking place at the scheduled time, the session will be automatically transferred to the first subsequent business day, at the same time previously established, provided there is no communication to the contrary by the Committee.
14.2. All time references in the Notice, notices, decisions and during the public session shall be in Beijing local time.
14.3. When assessing proposals and qualification documents, the Committee may correct errors or flaws that do not alter the substance of the proposals, documents and their legal validity, by means of a reasoned decision, recorded in minutes and accessible to all, giving them validity and effectiveness for qualification and classification purposes.
14.4. Failure to comply with non-essential formal requirements will not result in the disqualification of the bidder, provided that it is possible to use the act, observing the principles of equality and public interest.
14.5. The approval of the result of this bidding process shall not imply the right to contract.
14.6. Bidders must assume all costs of preparing and submitting their proposals and the Brazilian government shall not, under any circumstances, be responsible for these costs, regardless of the conduct or outcome of the bidding process.
14.7. No amendment, supplement or correction shall be permitted to the qualification documents, Financial Proposal documents or any other document from the time of their submission, except for mere formal lapses or minor material errors. Bidders shall be given the opportunity to correct such lapses or errors, provided that the correction does not alter the essence of the content of the documents nor violate the principles of Fairness and Effective Competition.
14.8. When calculating the deadlines and establishing the final deadlines provided for in this Notice, the first day will be excluded and the last day will be included. Deadlines will begin and end on business days.
14.9. Regardless of express consent, mere participation in this bidding process implies acceptance of all terms and conditions established in this Notice.
14.10. The Brazilian Embassy in China may, in compliance with the relevant rules of Brazilian and Chinese legislation, revoke, suspend or extend, in whole or in part, this bidding process, for administrative convenience, without any right to compensation.
14.11. The rules governing bidding will always be interpreted in favor of expanding the dispute between interested parties, as long as they do not compromise the interests of the Administration, the principle of equality, the purpose and security of the contract.
14.12. If this Notice is amended before the deadline for submission of Qualification documents and Financial Proposal, the deadline will be postponed, unless such amendments do not affect the preparation of the proposals in any way.
14.13. Any questions that may arise regarding this Notice must be sent to the Commission in writing to the email admin.beijing@itamaraty.gov.br, or delivered in person to the address defined in item 3.1 up to 2 (two) business days before the public session for opening the envelopes.
14.14. Unforeseen issues will be resolved by the Committee.
14.15. The following Annexes are part of this Notice:
ANNEX I – BASIC PROJECT
ANNEX II – TABLE OF CONSULAR FEES
ANNEX III – NUMBER OF VISAS ISSUED BY THE CONSULAR POSTS IN MAINLAND CHINA IN 2023 AND 2024
ANNEX IV – DRAFT DECLARATIONS
ANNEX V - ESTIMATED NUMBER OF VISA REQUESTS AND MAXIMUM PRICE OF THE CONTRACTED PARTY
ANNEX VI – FINANCIAL PROPOSAL FORM
ANNEX VII – DRAFT RETAINER AGREEMENT

















PERSONS RESPONSIBLE FOR THE PREPARATION OF THE AMENDED VERSION OF THE BIDDING DOCUMENTS, AS REPUBLISHED ON SEPTEMBER 2ND, 2025



Rafael Souza Campos de Moraes Leme
Minister-Counsellor



Luis Felipe Yonezawa Fernandes
Second Secretary



Andressa Gonçalves Rangel Rodrigues
Second Secretary
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