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PERMANENT DELEGATION OF BRAZIL TO THE INTERNATIONAL CIVIL AVIATION ORGANIZATION (ICAO) IN MONTREAL  
Public Notice for Selection Process No. 01/2025

[bookmark: _Hlk189578936]The Permanent Delegation of Brazil to ICAO in Montreal, through its Administration Committee, announces that applications for the selection process to fill 1 (one) position of household staff – Cook for the official residence of the Permanent Representative, in accordance with Decree 1,570 of July 21, 1995, will be open until February 19, 2025, under the following terms:

[bookmark: _Hlk165368024]2. THE POSITION AND RESPONSIBILITIES

2.1 The household staff – Cook to be selected will be responsible for technical activities related to the preparation of food, beverages, and meals in general, as part of the daily routine of the official residence of the Permanent Delegate of Brazil to ICAO, as well as the organization of larger events, such as working lunches, dinners, and receptions. Special value will be placed on the ability to prepare typical dishes from Brazilian, Portuguese, and Latin American cuisines.

3. REMUNERATION

3.1 The gross annual salary will be CAD 34,955.52 (thirty-four thousand nine hundred fifty-five Canadian dollars and fifty-two cents), subject to applicable legal deductions.

4. CONTRACT TERMS

4.1 This selection process does not constitute a public tender, and the position of household staff – Cook is not considered a public office or function and does not create any legal expectation in this regard.

4.2 Employment relations will be governed by the labor laws of the province of Québec.

4.3 The contract duration will be 1 (one) year, renewable successively for equal and consecutive periods, provided there are no objections from either party. There will be an initial probationary period of 3 (three) months, which will be remunerated.

4.4 The hired household staff – Cook will work 40 hours per week and may be called upon in cases of service needs or emergencies. Any overtime hours will be recorded in an hour bank and may be used as time off, to be agreed upon with the employer.

5. QUALIFICATIONS

5.1 The candidate must:

a) Be over 18 years of age and familiar with the living conditions, languages, customs, and practices of Canada;  
b) Provide proof of authorization to reside and work in Canada, in accordance with local legislation;  
c) Provide proof of a minimum education level of elementary school (completed 1st Grade) and physical and mental fitness for the position, certified by a physician registered in Canada;  
d) Be fluent in English or French;  
e) Possess a sense of hierarchy and the ability to work in a team;  
f) Provide professional references from a previous employer, if applicable; and  
g) Verify, under penalty of disqualification and annulment of any tests taken, the accuracy of the information provided in their resume.

6. APPLICATION

6.1 Applications for the selection process will be open from the date of publication of this Notice until February 19, 2025. Interested candidates must submit the following documents to the Administration Committee, exclusively by email (delbrasmont@itamaraty.gov.br):

i. A copy of the completed application form, as per the template provided in ANNEX I of this notice;  
ii. A dated and signed copy of the curriculum vitae;  
iii. A copy of the identification document (passport and/or identity card);  
iv. A copy of the elementary school certificate (completed 1st Grade) and/or other diplomas, if applicable;  
v. A copy of a criminal record check issued no more than 6 months prior by the Royal Canadian Mounted Police (https://www.rcmp-grc.gc.ca);  
vi. If Brazilian or a national of a third country, a copy of proof of legal residency status and authorization to work in Canada;  
vii. If Brazilian, also provide:  
a) A copy of the electoral clearance certificate, issued by the Tribunal Superior Eleitoral website (www.tse.gov.br);  
b) A copy of a valid criminal record check issued by the Federal Police of Brazil (https://servicos.pf.gov.br/epol-sinic-publico/);  
c) A declaration, as per ANNEX II of this notice, stating that the candidate does not hold any public office, employment, or function in Brazil, nor receives a pension from Brazil; and  
d) If male, proof of compliance with Brazilian military service obligations.

7. SELECTION PROCESS


7.1 The selection process will consist of the following phases: (i) first phase: analysis of documentation proving identity and legal requirements for the position; and (ii) second phase: in-person or virtual interview, followed by a practical test.  

7.2 The first phase of the selection process will involve verification of the documents required in item 6.1. Candidates with incomplete documentation will be disqualified. The list of candidates approved for the next phase will be published on the Delegation’s website (https://www.gov.br/mre/pt-br/delbrasmont), on a date close to that indicated in ANNEX III of this notice.  

7.3 In the second phase, candidates will undergo an in-person or virtual interview, followed by a practical test. During the interview, candidates will be evaluated on:  

i) Proficiency in English or French; and  
ii) The relevance of their academic background and professional experience to the performance of the duties.  

7.4 In the practical test, candidates will be assessed on their ability to prepare a typical dish from Brazilian, Portuguese, or Latin American cuisine, using ingredients provided at the Residence. Adherence to the original recipe, flavor, and presentation will be the main evaluation criteria.  

7.5 The interview and practical test will, if possible, be conducted on the same day, and the schedule will be arranged individually with the selected candidates, who must present the original documents requested for the application at that time.  

7.6 The candidate with the highest score in the interview will receive the maximum score. Other candidates will receive scores proportional to the maximum score. The cutoff score will be 50% of the maximum score. Candidates who do not meet the cutoff score will be disqualified.  

7.7 The candidate with the highest score in the practical test will receive the maximum score. Other candidates will receive scores proportional to the maximum score. The cutoff score will be 50% of the maximum score. Candidates who do not meet the cutoff score will be disqualified.  

7.8 The final score of the candidate will be the sum of the scores from the interview and the practical test.  

7.9 The final ranking, corresponding to the result of the selection process, will be published on the Delegation’s website (https://www.gov.br/mre/pt-br/delbrasmont), on a date close to that indicated in ANNEX III of this notice. 
 
8. VALIDITY OF THE SELECTION PROCESS

8.1 The selection process will be valid for 12 (twelve) months from the publication of the results. During this period, approved candidates may be called, in order of ranking, if new vacancies arise in the same employment category, whether on a temporary or permanent basis.  

8.2 After the results are announced, the top-ranked candidate will be contacted by the Administration Committee to provide a certificate of physical and mental fitness for the position, issued by a local physician, within the deadline specified in ANNEX III of this notice.

9. HIRING

9.1 The hiring of the top-ranked candidate for the initial three-month probationary period will be conditional upon compliance with item 8.2 of this notice.  

9.2 In case of withdrawal or failure to meet the deadline specified in item 8.2, counted from the date of contact, the candidate will be considered disqualified from the selection process, and another approved candidate will be called to fill the vacancy, in order of ranking.

10. GENERAL PROVISIONS

10.1 By applying, the candidate acknowledges and accepts all deadlines and rules established in this notice. Candidates who provide false or inaccurate information or fail to meet the conditions required in this notice may be disqualified at any time.  

10.2 The conditions, dates, and times of the stages of this selection process are subject to change at the discretion of the Administration Committee.  

10.3 Any cases not covered by this notice will be decided by the Administration Committee.

Montreal, February 3, 2025

















[bookmark: _Hlk189494485]ANNEX I  
PERMANENT DELEGATION OF BRAZIL TO ICAO IN MONTREAL  
Selection Process for Hiring a household staff – Cook  

Application Form

	Full Name:
	


	Date and Place of Birth:
	


	Nationality(ies):
	


	Residential Address:
	


	Contact Phone Number(s):
	


	E-mail:
	





I declare that the information provided in this form is true and commit to presenting, when requested, original documents proving my academic qualifications and professional experience.  

I also declare that I am aware that any false information will result in immediate disqualification from the selection process.

Date:_____/_____/______

Signature: ____________________________________








ANNEX II  
PERMANENT DELEGATION OF BRAZIL TO ICAO IN MONTREAL  
Selection Process for Hiring a household staff – Cook  

DECLARATION


I declare: 

- That I do not hold any public office, employment, or function in Brazil (even if on unpaid leave); 
 
- That I do not receive a pension in Brazil;  

- That I am aware that the position I am applying for is not considered a public office or function under Brazilian law;  

- That I am aware that, if approved in the selection process, my hiring will be conditional upon the presentation of the original documents required in the notice, as well as a certificate of physical and mental fitness for the position, the costs of which will be my responsibility;  

- That I agree with the conditions established by Public Notice No. 01/2025, which I have read and accepted. 

Date: _____/_____/______

Signature: ____________________________________

ANNEX III  
PERMANENT DELEGATION OF BRAZIL TO ICAO IN MONTREAL  
Selection Process for Hiring a household staff – Cook  

TENTATIVE SCHEDULE
	Activity
	Period  

	Publication of the notice opening the selection process:
	February 4, 2025

	Application period: 
	Until February 19, 2025

	Announcement of candidates approved in the first phase: document review and call for the second phase
	By February 20, 2025

	Conduct of the second phase: interview and practical test  
	Between February 21 and March 7, 2025

	Announcement of candidates approved in the second phase
	By March 17, 2025

	Final results  
	By March 21, 2025

	Deadline for submission of the certificate of physical and mental fitness and other documents
	By March 28, 2025

	First day of work (estimated)
	From April 1, 2025




This schedule may be changed at the discretion of the Administration Committee.
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