
ANNEX 3
MODEL TEMPLATE FOR PROPOSAL OF REGULAR SERVICES

	Company name:



	SECURITY SERVICES
	Cost per hour 
£ w/o VAT
	Cost per hour 
£ with VAT

	Provision of security services during regular working hours
	
	

	Provision of security services outside regular working hours (out of hours, weekends and bank holidays).
	
	



	KEYHOLDING SERVICES
	COST PER ANNUM
£ w/o VAT
	COST PER ANNUM
£ with VAT

	Provision of keyholding services
	
	

	
	COST PER HOUR 
£ w/o VAT
	COST PER HOUR 
£ with VAT

	Call out charge, if any (including cover for the first hour)
	
	

	Call out charge - fee per hour after the first hour
	
	



	Indicate below the link with the mandatory lunch break

	

	Indicate below the link with the valid UK Living Wage

	



Cost per hour should include all expenses. 
Consider monthly payment to be equal to: cost per hour x number of hours worked in a given month.
Regular working hours are Monday to Friday from 8.30am to 5.00pm. Exception are UK Bank holidays and Brazilian National Day, celebrated on September 7th. These dates are not to be charged. The Consulate is closed on these dates. No service is expected to be provided by the hired company, unless requested previously by the Consulate.

London, _____ / 10 / 2023


________________________________________
[Representative's name]
[bookmark: _GoBack][Representative's position in the company]
